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Purpose and Development of the Transition Academy

	Purpose 


The Transition Academy provides a unique opportunity for staff from Local Educational Areas (LEA’s) and Field Rehabilitation Services (FRS) to accompany students to WWRC and provide support while the students are on campus.  This allows students that would be denied access to PERT in a traditional PERT 9 -10 day Initial program to receive some targeted transition assessment.   During a three day program, the students received career exploration and evaluation services from Vocational Evaluation.  The students also participated in independent living assessments and recreational activities offered by PERT staff.  Case management is provided by PERT counselors. 
	Why was the Transition Academy Developed?


Jim Hall, manager of the Leesburg/Winchester Department for Aging and Rehabilitative Services, had led efforts to develop an intra-agency Winchester Transition Pilot for disabled youth who were at risk of dropping out of high school. Several meetings occurred prior to November of 2008 to connect Wilson Workforce and Rehabilitation Center as an additional service partner in this endeavor.  Mr. Hall’s program was a three year program and the Transition Academy was just one small part of it. The inaugural Transition Academy ran from June 18-20, 2008.  Students lived in the dormitory at WWRC.  The students were escorted on campus by the Winchester DARS counselor and a teacher from the Winchester area and assessment activities/ support were provided by WWRC staff.  
The Transition Academy is truly a collaborative effort.  Administrative oversight is provided by the PERT Director.  The School staff and the DARS counselor coordinate selection of appropriate candidates.  The DARS counselor coordinates student orientation and the flow of admissions paperwork to WWRC.  Admissions paperwork that arrives on campus is managed by the PERT program.  Level I Vocational Assessments occur in the field and provide PERT and Vocational Evaluation staff with accurate estimates of reading/math grade equivalents and career interests.  When students arrive on campus programming is provided by the PERT staff.  The PERT program also provides case management services.  Reports from Vocational Evaluation, the Case Manager Discharge Report and the Transition Academy Skills Checklist are passed back to the DARS counselor to be used for future transition planning.      
As the Transition Academy has evolved the general purpose has not changed but the reasons for utilizing this type of programming have expanded.  Winchester still uses the program as a small part of their three year program to develop vocational goals in at-risk students.  Students from Winchester often have a behavioral or emotional component to their disability.  They need the support that a familiar teacher on campus can provide.  Other LEA’s use the program for severely intellectually impaired students.  The short duration of the program and the familiar guidance of a local teacher also attract students that would not come for a full PERT Initial 9 -10 day program due to homesickness issues.   
	Who is Eligible to Participate?


The Transition Academy serves youth with disabilities that are enrolled in public high schools in Virginia.  To be eligible for services, the applicant must:
· Be enrolled in Special Education or have a 504 Plan

· Be an applicant for Department for Aging and Rehabilitative Services and require VR services to prepare for, enter, engage in, or retain gainful employment

· Be age 16 by date of programming
· Possess a strong support system
· Have a positive classroom/work behaviors/coping skills that indicate potential to adapt to the semi-structured environment of WWRC with school/FRS staff support
· Have a full scale IQ of 45 or above

· Be medically, physically & psychologically stable and have a favorable prognosis to complete and benefit from the services requested

· Have six (6) consecutive months of documented abstinence or demonstrated completion of intense substance abuse treatment and active participation in a substance abuse aftercare program

· Ensure current behavior will not jeopardize the health, safety or rehabilitation program of self or others at the Center

· Be willing and able to comply with WWRC community living standards (Rules and Regulations)

· Have a plan for immediate removal from WWRC if deemed necessary

· Have any court charges against them settled prior to seeking admission.  Cases that are pending adjudication through the judicial system will not be considered.  WWRC is not an alternative placement option

	 How Do I Access the Transition Academy?


Participating school divisions (also known as Transition Academy Sites) are allocated a certain number of annual “slots” or student admissions for one of the scheduled Transition Academy admission dates.  Schools and Department for Aging and Rehabilitative Services Counselors are provided written notification of scheduled admission dates through an annual calendar developed by PERT Administration.  
Transition Academy programming is currently only available in January, April, June and November.  
School divisions that currently participate are: Colonial Heights, Dinwiddie, Frederick County, Lee County, Middlesex, Norton, Petersburg, Prince George, Richmond County, and Winchester. 
School divisions are encouraged to communicate any requested scheduling changes for an upcoming school year in advance, and, every effort will be made to accommodate admission date preferences.    
New school divisions that wish to participate should submit their request in writing to the PERT Director.  Within existing resources, PERT will try to accommodate these requests but intakes will be capped at 18 slots maximum per intake.  

Schools and DARS are responsible for the coordination of transportation to and from WWRC to participate in the Transition Academy.    

School personnel identify students and make referrals to the local DARS counselor.  The local DARS counselor facilitates a meeting with school personnel.  The DARS counselor and the school reviews referrals and make selections for the Transition Academy.  
Tours specific to the Transition Academy experience at Wilson Workforce and Rehabilitation Center and are available to school groups. Tours serve multiple purposes.  Among them:

· Some students and parents feel better prepared in making a decision about taking part in the Transition Academy
· Tours assist students and parents in heightening awareness about the future

· School personnel are afforded the opportunity to understand the unique environment of the Center and the resources that are available to help students make career decisions

To maximize your tour experience, it is recommended that you schedule a minimum of 1.5 hours and that you plan your visit on a Tuesday, Wednesday or Thursday.  Some tour groups elect to eat lunch in the student cafeteria.  Although there is a fixed price for cafeteria meals, advance arrangements can be made for group billing.

Tours may be arranged by contacting the PERT Field Program Support Technician at (540) 332-7123.  When contacting PERT, please indicate the approximate number of staff and students who will be participating in the tour.  As part of the planning process, tour group times and luncheon options will be discussed with you.  Please direct questions about the Transition Academy to the PERT Director.
Student Selection
What is Student Selection? Student Selection is the meeting and process used to identify students designated to participate in the Transition Academy.  Selection is based upon criteria established by PERT, Wilson Workforce and Rehabilitation Center and the Department for Aging and Rehabilitative Services.  Designated school personnel and the Department for Aging and Rehabilitative Services Counselor attend the meeting.  Other persons may attend at the invitation of the school, e.g. therapists, classroom teachers, vocational educators, job coaches, guidance counselors, and principals.

When? Student selection is completed three to six months prior to the scheduled admission date for Transition Academy evaluations.  The date for student selection is usually determined at the time of distribution of the PERT calendar of scheduled admissions or upon completion of report process for the previous year.  

Where? The student selection meeting is held at a site identified by school personnel. 

	
Person Responsible
	Student Selection

Activities

	School
	Family
	PERT
	DARS
	Other
	

	
	Prior to Student Selection:

	X
	
	
	X
	
	Jointly schedule date and time

	X
	
	
	
	
	If unfamiliar with TA processes, requests that the PERT Director provides an orientation 

	X
	
	
	
	
	Arranges meeting location and advises the 
Department for Aging and Rehabilitative Services Counselor of meeting location

	X
	
	
	
	
	Schedules participation of needed staff

	X
	
	
	
	
	Obtains written consent for release of information to Transition Academy staff and the Department for Aging and Rehabilitative Services for students designated to participate in the Transition Academy

	X
	
	
	
	
	Prepares roster of designated students

	X
	
	
	
	
	Completes the PERT Student Referral Form/General Information Questionnaire for each student

Attaches supporting documentation copies for PERT and the Department for Aging and Rehabilitative Services, which may include psychological test reports, the present level of educational performance and other relevant information


	
Person Responsible
	Student Selection

Activities (continued)

	School
	Family
	PERT
	DARS
	Other
	

	
	During Student Selection:

	X


	
	
	
	
	Facilitates the meeting by presenting each student for review and assessment according to PERT criteria; students with individualized needs are identified, e.g. special housing, interpreters, specialized health care or personal care attendants

	X
	
	
	
	
	Ancillary evaluations may be requested, e.g. assistive technology, audiology, speech and language, physical therapy, occupational therapy, driving, rehabilitation engineering, and psychological evaluation – Note these would take away from limited time in Vocational Evaluation
Additional PERT forms may be required for these ancillary services

	X
	
	
	
	
	If the student does not meet all Transition Academy selection criteria, the local transition team may request special consideration using the admission review process through the PERT Director.
Additional information and paperwork is required for further consideration 

	X
	
	
	X
	
	Recommend students for PERT participation



	
	Following Student Selection:

	X
	
	
	
	
	Advises students, parents/guardians, and  teachers of the selection outcome

	X
	
	
	X
	
	Prepares and provides school referral packets for each student selected for PERT participation to the Department for Aging and Rehabilitative Services Counselor

Required packet information includes: 

· PERT Student Referral Form, General Information Questionnaire  

· Copies of students’ most recent psychological evaluation report

· Social/cultural history (if available)

· Current IEP

· Vocational evaluation reports (if available)

· School eligibility meeting minutes

· Current educational assessment

· Current medical information

	
	
	
	X
	
	Using the referral packets provided by the school and other information as appropriate, initiates eligibility for services.

	
	
	
	X
	
	Determines student eligibility for rehabilitative services and makes appropriate status changes, if eligible.


	
Person Responsible
	Student Selection

Activities (continued)

	School
	Family
	PERT
	DARS
	Other
	

	
	Following Student Selection:  (Continued)

	
	
	
	X
	
	Notifies designated school personnel of each student’s eligibility for services

	X
	
	
	
	
	If one or more students are determined to be ineligible for services from the Department for Aging and Rehabilitative Services, school personnel may request that a designated student alternate be substituted

	
	
	
	X
	
	At least six weeks prior to the scheduled admission for each eligible student, the Department for Aging and Rehabilitative Services Counselor submits a PERT referral packet to the PERT Program which includes the following information:

· School Referral/General Information Questionnaire

· WWRC Client Application for Admission Form

· WWRC Referral Form

· Copies of insurance cards obtained from family (if applicable)

	
	
	
	X
	
	AWARE Authorization:  At least six weeks prior to scheduled admission, the Department for Aging and Rehabilitative Services Counselor authorizes Transition Academy services in AWARE.  


Student Selection Forms 
PERT Participation/Selection Guidelines (Word)
PERT Participation/Selection Guidelines (.PDF)

PERT Program Issues That May Require Pre-Admission Review (Word)

PERT Program Issues That May Require Pre-Admission Review (.PDF)



PERT/DARS/School Paperwork Checklist (Word)



 HYPERLINK "http://www.vadrs.org/formscabinet/formscabinet.asp?GetFnum=PER-2723.pdf" 

PERT/DARS/School Paperwork Checklist (.PDF)





PERT Student Referral/General Information Questionnaire (Word)

PERT Student Referral/General Information Questionnaire (.PDF)
WWRC Referral Form (Word)



WWRC Referral Form (.PDF)
WWRC Client Application for Admission (Word)









Paperwork Required for Admission
Department for Aging and Rehabilitative Services (DARS) provides the following:

· School Referral/General Information Questionnaire

· WWRC Client Application for Admission Form

· WWRC Referral Form

· Copies of insurance cards obtained from family (if applicable)
· AWARE Authorization 
School provides the following:

· Pert Student Referral Form (4 pages)

· Pre-Admissions Review (PAR) Questionnaire, if needed for referral

· Release of information

· Current academic test results

· Vocational assessment reports, if any

· Psychological test results

· Medical and specialty report (if this applies)

· From current IEP (It is not necessary to send the entire IEP record).

· Present level of performance

· Accommodations

· Transition plan

· Specialty services (if available)

Family members provide the following:

· Copy of health insurance card
· Consent for psychological evaluation, if evaluation if requested
· Self-care checklist (if student will reside in Supported Living Services at WWRC)
Student Issues That May Require Additional Review
· History of emotional difficulties (medications)_________________________________

· History of hospitalization(s) – Dates________________________________________

· Classroom behavior difficulties – Define_____________________________________

· History of in school suspensions – For______________________________________

· History of suspensions – For______________________________________________

· Full or modified school schedule___________________________________________

· Mainstream classes – Specify_____________________________________________

· Stamina concerns – Work and leisure programs_______________________________

· Adjustment concerns (consider campus environment, variety of population, ages,

disabilities, need for social and independent judgment skills)


_____________________________________________________________________

· Sexual acting out/promiscuity (issue for male, as well as female students)___________

· Probation/juvenile court status – Charges____________________________________

· Probation/juvenile court status – Charges____________________________________

· Outcome______________________________________________________________

· History of alcohol/drug/substance abuse_____________________________________

· Runaway behaviors_____________________________________________________

· School attendance issues________________________________________________

· Homesickness/dependency issues_________________________________________

SERIOUS ISSUES THAT MAY PRECLUDE ADMISSION TO WWRC:

􀂃 Arson/fire-setting

􀂃 Psychiatric hospitalization with in six months

􀂃 Awaiting adjudication of court charges

􀂃 Sexual acting out; sexual assault, etc.

􀂃 Court appearance/charges pending

	
Person Responsible
	Review Activities



	School
	Family
	PERT
	DARS
	Other
	

	X
	
	
	X
	
	Identify students who require additional review at the time of student selection; use the assistance of PERT Administrative guidance as necessary

	X
	
	
	X
	
	Completes required documentation using forms in this manual.  These forms are also available on the Wilson Workforce and Rehabilitation Center website www.vaDARS.org/formscabinet/Formscabinet.asp?pass=et1&t1=WWRC&pg  

	
	
	X
	
	
	Verifies all documentation is complete and/or requests additional documentation as needed from the school, family or the Department for Aging and Rehabilitative Services Counselor

	
	
	
	X
	
	Advises the PERT Director in writing of the need for additional review

	
	
	
	
	X*
	*PERT Director considers the following: 
· Ability of the student to adapt to a semi-independent living environment

· Maturity and positive adaptive behavior (including, but not limited to, participation in mainstreamed classes, employer performance reviews, work adjustment ratings, compliance with behavioral contracts, and documentation of classroom behaviors)

· Assessment of the potential danger the student poses to self and/or others

· Ability to benefit from Transition Academy participation

· Identification of successful reinforcement/support strategies

· Commitment of the local team to implement evaluation recommendations

	
	
	
	
	X*
	*PERT Director may postpone the decision to allow additional review, and program planning; a feasibility interview may be requested as a part of the decision-making process, if the student’s situation presents complex needs

	
	
	X
	
	
	If a feasibility interview is requested as a part of this decision-making process, coordinates this visit or any other needed follow-up

	
	
	
	
	X*
	*PERT Director advises the DARS Counselor in writing of the decision to accept, deny or delay the student’s admission; this decision will typically be made within one week of submission of required documentation (approximately three weeks prior to intake) 

	
	
	X
	
	
	Informs all parties of the review decision

	
	
	
	X
	
	If Transition Academy participation cannot be offered, assists the local PERT team in planning appropriate alternative services to meet the student’s needs, as identified in the IEP


Additional Review Forms

PERT Pre-Admission Review – Behavioral Questionnaire (Word)

PERT Pre-Admission Review – Behavioral Questionnaire (.PDF)
PERT Pre-Admission Review – Cognitive Performance Questionnaire (Word)
PERT Pre-Admission Review – Cognitive Performance Questionnaire (.PDF)
PERT Pre-Admission Review – Legal Issues Questionnaire (Word)

PERT Pre-Admission Review – Legal Issues Questionnaire (.PDF) 



 HYPERLINK "http://www.vadrs.org/formscabinet/formscabinet.asp?GetFnum=PER-2719.doc" 

PERT Pre-Admission Review – Physical/Health Questionnaire (Word)

PERT Pre-Admission Review – Physical/Health Questionnaire (.PDF)

Level of Self Care Assessment (Word)


Level of Self Care Assessment (.PDF)




Parent Student Orientation

What is Parent Student Orientation? This activity introduces the Transition Academy program to parents/guardians.  Additionally, DARS Rehabilitation Counselors may conduct intake interviews and complete student eligibility forms for rehabilitative services.

When?   The parent student orientation is scheduled four months prior to scheduled admissions for initial evaluations. 
Where?  This activity may take place at the school, school board office, the local office of the Department for Aging and Rehabilitative Services or other public building.

	
Person Responsible
	Parent Student Orientation Activities

	School
	Family
	PERT
	DARS
	Other
	

	
	Prior to Parent Student Orientation:

	X
	
	
	X
	
	Jointly schedule date and time

	X
	
	
	
	
	Arranges meeting site

	X
	
	
	
	
	Contacts parents/guardians by telephone or letter to advise meeting date, time and site

	
	During Parent Student Orientation:

	
	
	
	X
	
	Provides a brief description of the program

	X
	
	
	X
	
	Introduces Transition Academy to attendees (parents/guardians, students, teachers, etc.)

Facilitates question and answer session

	
	
	
	X
	
	Provides overview of Department for Aging and Rehabilitative Services and eligibility requirements

May conduct eligibility interviews, complete Interest Checklists

May ask for assistance from School in completing DARS forms with parents


	
	Parent Student Orientation Activities (cont.)


	X
	
	
	X
	
	Discuss transportation arrangements

	X
	
	
	X
	
	Emphasizes the scheduled admission and departure dates

	
	
	X
	
	
	Reviews items from the Transition Academy Pre-Arrival Booklet:

· Student expectations and standards of conduct
· Packing Checklist
· What to bring and what to leave home, e.g. clothing, pillows, towels, electronics equipment, jewelry, spending money

· Medication procedures and medical concerns (medications sufficient for length of stay with additional medications provided during periods of inclement weather)
· Review Transition Academy schedule

	X
	
	
	X
	
	Discuss Vocational Evaluation Interest Checklist, and participating in a Level I Vocational Assessment prior to the Transition Academy

	
	
	
	X
	
	Discusses the Wilson Workforce and Rehabilitation Center’s  inclement weather policy

Provides families with the inclement weather telephone number: 

(800) 345-9972, Ext.  2-7941 or (540) 332-7941


Parent Student Orientation Forms 




Vocational Evaluation Interest Checklist (.PDF)  

Transition Academy Pre-Arrival Booklet (Appendix A)

Level I Vocational Assessment
With all Transition Academy students, a Level I Vocational Assessment should be conducted and completed at least four weeks prior to attending the Transition Academy.  The Level I Vocational Assessment should include measures of current reading and math scores expressed in grade equivalents and completion of a career inventory.  The Level I Assessment allows PERT Counselors to target students for success during their limited time in Vocational Evaluation at the Transition Academy.  Usually two vocational interest areas are selected based on the Level I Assessment, the student’s completed Vocational Evaluation Interest Checklist and input from the School/DARS staff.  These choices are confirmed with the student their first day on campus.

Example of a Level I Vocational Assessment (Appendix B)
Report Implementation

What is Report Implementation?  This activity provides the student, parent(s)/guardian(s), school personnel and the Department for Aging and Rehabilitative Services Counselor an overview of PERT findings and recommendations.  For Transition Academy, the Report Implementation is usually scheduled and conducted by the DARS counselor.  With notification, a PERT staff person could also be present.  
When?  Report implementation takes place approximately six weeks after student exit from the PERT program.  Meeting times vary, however approximately one hour should be scheduled for each student’s report.

Where?  Report implementation typically takes place at the student’s high school or vocational technical school. 

	
Person Responsible
	Report Implementation Activities

	School
	Family
	PERT
	DARS
	Other
	

	
	Prior to the Report Implementation:

	X
	
	X
	X
	
	Jointly schedule date and time

	X
	
	
	
	
	Arranges meeting location

	
	
	
	X
	
	Advises PERT if a staff member is requested to participate.

	X
	
	
	
	
	Contacts parents/guardians by telephone or letter to advise them of the meeting date, time and location

	
	
	X
	
	
	Reports are sent to the Department for Aging and Rehabilitative Services Counselor

	
	During the Report Implementation:

	X

or
	
	
	X

or
	
	Facilitates introductions at the beginning of the meeting

	
	
	X

or
	X

or
	
	Summarizes the findings and recommendations of the Transition Academy reports; extra copies of the reports are distributed as needed by the counselor

	X
	
	
	
	
	May incorporate the recommendations of Transition Academy in the development or modification of the IEP

	
	
	
	X
	
	May incorporate the recommendations of Transition Academy in the development or modification of the Individual Plan for Employment (IPE)

	X
	
	X
	X
	
	If the Transition Academy Report recommends additional evaluation, members of the local PERT transition team may consider referral for a PERT initial program.

	X
	X
	X
	X
	X
	Discuss how recommendations can be implemented by maximizing the use of available resources in the community

	X
	
	X
	X
	
	Provide technical assistance including creative approaches to implement selected recommendations and interests


Example Transition Academy Reports

Vocational Evaluation Report (Appendix C)

Transition Academy Skills Checklist – (Appendix D) - filled out by the teacher or DARS counselor that attends with the students
WWRC Discharge Report (Appendix E) - completed by the PERT Case Manager

Core Transition Academy Program Services

Vocational Evaluation - Vocational evaluation is a comprehensive, systematic process in which students and staff work together to identify and assess the student’s vocational interests, abilities, strengths, weaknesses, aptitudes, and functional limitations.  Through this educational process, students gain greater self awareness and knowledge.  The evaluation process encourages students to become active participants in the planning and development of their occupational careers.  

Comprehensive vocational evaluation reports may be used for further rehabilitation planning towards successful, sustained employment outcomes.  Reports outline the services received at Wilson Workforce and Rehabilitation Center and the student performance during the vocational evaluation process.  Vocational interests, aptitudes, acquired skills, functional limitations and barriers to employment are also identified.  During Transition Academy, students select two or from the Interest Checklist. The hands-on experience assists students in career exploration and has been observed to heighten self-awareness and boost self-confidence.  Report information and recommendations may be used, as appropriate to develop and/or refine the IEP or Individual Plan for Employment.

Residential Living – The Transition Academy provides comprehensive assessment in a residential environment with the support of teachers/DARS counselors from their local area.  Students reside in a dormitory environment and eat their meals in the cafeteria.  PERT Residential staff provides recreational programming and support for social interactions and assist students in developing independent judgment, problem-solving skills, route finding and healthy self-esteem.

Independent Living Skills - Through a series of two evening classes, student skills are assessed in the following areas:

· Kitchen safety, health, nutrition and cooking

· Room cleaning, personal hygiene and laundry

Certified teachers and PERT residential/recreation staff conduct assessments in individualized and small group settings.  Students take part in hands-on activities designed to assess their independent living skills.  Findings and recommendations are summarized in the Transition Academy Skills Checklist.

Career Lab – Occasionally students in the Transition Academy are placed in the Career lab when they cannot be scheduled immediately in the Vocational Areas.  While in this area, students participate in activities designed to develop positive work behaviors and social skills that will be useful for obtaining and maintaining any job.
Ancillary Services

Ancillary services include a wide array of additional assessments that are not a part of the Transition Academy programming.  The need for services should be stated in the IEP and documented on the Student Referral form.  Time spent in Ancillary services limits time spent in Vocational Evaluation so a decision has  to be made as to what is more important to the individual student.  

It is important to identify the specific goal of the ancillary assessment.  Let us know what information you need to obtain from the evaluation.  Pre-admission staffing may be needed, especially for Assistive Computer Technology or Behavioral Health assessment requests, so make requests early in the referral process.  

Assistive and Rehabilitative Technology:

· General Evaluation 

· Assistive Computer Technology Evaluation - Computer accommodation evaluations and consultations using adaptive technologies and software; persons receiving services may present a variety of physical, sensory and/or cognitive impairments that affect their ability to utilize a computer within and across specific environments  
· Augmentative Communication Evaluation - Evaluation of the communication needs of persons with severe speech impairments or the absence of functional speech;  evaluation may include examination of the oral mechanism, language function, voice/fluency, vision/visual perception, motor control, seating and positioning, access, and communicative needs  
Behavioral Health:

· Academic, Intellectual or Learning Disability Testing - When requesting this service, please indicate the specific issue/need to be addressed
· Neuropsychological Testing - When requesting this service, please indicate the specific issue/need to be addressed
Communication Services:

· Hearing Evaluation - Evaluation of hearing and auditory processing deficits; assessment may include capacities for air and bone conduction as well as speech discrimination, and auditory processing
· Speech Evaluation 

Driving Evaluation

· Evaluation of potential to drive (including visual, perceptual and cognitive screening), physical skills, and reaction time testing in an electronic car simulator; due to limited availability, priority is given to PERT students with physical disabilities
Occupational Therapy:

· General Evaluation 

· Independent Living Skills Evaluation

Physical Therapy:

· General Evaluation

· Wheelchair/Seating Evaluation - Specialized assessment of persons with physical disabilities who use wheelchairs, scooters, or walkers for mobility
· Orthotic/Prosthetic Evaluation

· Physical Work Performance Evaluation - Used to define safe, functional and physical abilities that can be generalized across multiple work environments

Ancillary Services Forms

Assistive Technology Referral Checklist (Word)

Assistive Technology Referral Checklist (.PDF)
Mental Health Assessment Consent for Minors (Word)



 HYPERLINK "http://www.vadrs.org/formscabinet/formscabinet.asp?GetFnum=PSY-2916.pdf" 

Mental Health Assessment Consent for Minors (.PDF)



APPENDIX A
Wilson Workforce and Rehabilitation Center
Transition Academy
Pre-arrival Packet/Tuesday

Mailing Address:  P.O. Box 1500 – 350, Fishersville, VA 22939-1500
Physical Address:  243 Woodrow Wilson Avenue
Fishersville, Virginia  22939

ARRIVE
Tuesday,         2011 at 10 a.m.
 
DEPART
Thursday,        2011 at between 12:30 and 1 p.m.  
  

Congratulations. You are on your way to becoming a Transition Academy student! Over the past few months, you have learned about the program and what it means to be a Transition Academy student. The Program is held in Fishersville, Virginia, in the Shenandoah Valley, on the grounds of the Wilson Workforce and Rehabilitation Center. The information here will help you and your family prepare for your assessment experience at PERT.  
Directions to WWRC

Directions to WWRC, check-in and check-out procedures and a map of the campus are included in this letter.  TRANSITION ACADEMY student check-in will be in the Mary Switzer Building, next to Parking Lot C.

What do I need to bring with me to TRANSITION ACADEMY?

If your school is driving, you may need to bring money if the bus stops for lunch before arriving at WWRC.

To make sure you have everything you need, we suggest that you use the list included in this packet. As you gather the items you need, put a check next to the item. The list includes required and suggested items.

Please pay attention to any prescription medicines you are taking. 

· You must bring enough medicine for the days that you will be here.

·  Medicines must be in their original containers.

·  Medicine bottles must be labeled according to the amount you are taking currently. 

·  If you use an inhaler or Epi-pen, you will need the box with the label on it or a copy of a prescription from your doctor.

Some drugs are so important to your physical and mental health that you will be sent home if you arrive at TRANSITION ACADEMY without them. These drugs include medicine for:

· Seizures

· Diabetes

· Asthma

· Heart conditions

· Severe allergic reactions

· Mood disorders or other mental health conditions
If you use tobacco products and are under 18, you will not be permitted to use them during your stay at WWRC.  We strongly suggest that you work through nicotine withdrawal prior to attending TRANSITION ACADEMY.  It is difficult to do well on vocational evaluations while withdrawing from nicotine use.  Another alternative would be for you to meet with your doctor in advance to obtain a prescription for nicotine gum, lozenges, or a patch.  
To get the most out of your stay, it is important that you be in good health. It is also important for you to bring any special equipment. If you are sick, recently injured, or equipment is in need of repair, you should not come to TRANSITION ACADEMY without calling first (1-800-345-9972, Ext. 7123).

You are expected to bring any special items or supplies that you need such as:

· Eyeglasses or contact lenses and supplies

· Mobility aids or walkers

· Wheelchairs

· Hearing aids

· Magnifiers

· Communication boards or devices.
Please remember to bring:

· Sheets and mattress cover for a single or double-sized bed 

· Blanket or quilt

· A sleeping bag may be substituted for regular bedding

· Pillow(s) and pillow case(s)

· Towels

· Wash cloths

· Soap

· Deodorant

· Shampoo

· Toothpaste

· Toothbrush

· Razor (if you shave)

· Laundry detergent to wash your clothes

Housing, meals, testing, and activities are provided at no charge.  The menus scheduled for the weeks you will be attending are enclosed.  If you have special dietary needs, restrictions, or allergies, please let us know in advance by calling 1-800-345-9972, Ext. 7324 or 7925.

Please note that WWRC does not serve caffeinated drinks in the cafeteria during the day.  Soda is served in the evening.  You will be able to purchase soda from coin-operated drink machines around campus.  

If you receive medical services while at TRANSITION ACADEMY, your insurance may be charged, but neither you nor your family will be required to pay a deductible or co-payment.

Some students bring a small amount of spending money for snacks.   It is suggested that you bring some of your money in one dollar bills, if you plan to use the snack machines around campus.  WWRC does not have ATM service on campus.

You may bring non-perishable snacks and drinks in re-closeable containers. You may also purchase them at the snack bar or from vending machines. 

You will receive a key for a locked box or drawer in your dorm room to store your spending money and other personal items. TRANSITION ACADEMY is not responsible for items that are lost, stolen, or damaged. Valuable items should be left at home.

The following items are NOT permitted at TRANSITION ACADEMY:

· Pagers

· Television-based electronic game systems

· Stereo equipment 

· Televisions

· Walkie-talkie radios

· Pocket knives or other weapons

· Fireworks

· Alcoholic beverages

· Pornography

· Illegal drugs
· Computers
You may bring a cell phone to make calls.  If you do not wish to bring or use your cell phone, you may telephone your parents free of charge from your TRANSITION ACADEMY counselor’s phone at 3:30 p.m. after your daily meeting with your counselor. You may also call home during evening hours if needed from the TRANSITION ACADEMY evening counselor’s phone.

Our staff will explain when you may and may not use your cell phone.  If you do not have a cell phone, you may bring a pre-paid telephone card with you if you wish to call anyone other than your family.  You and your family are responsible for any charges resulting from cell phone use.

You may bring a small, hand-held MP3 player or game device with headphones to use when you are not in programs or evaluations 

What will my room be like?
While here, you will live in a dormitory similar to those on many college campuses.  Most students share a room and adjoining bathroom with one or two other students   
Bring an alarm clock, because you will need to get up on your own each morning. If you do not use an alarm clock at home, try practicing before you come to TRANSITION ACADEMY.

Think about bringing earplugs and eye mask, if you require complete quiet and no light when you sleep.  These are available for a few dollars at drug stores.
What will my schedule be like?

On the day you arrive at TRANSITION ACADEMY you will meet with staff and take part in the following activities:

· Check in with the TRANSITION ACADEMY staff in the SWITZER BUILDING LOBBY
· Have your picture taken for your student ID.

· If you are taking medications, you will see a Student Health nurse.

You will be given a written copy of your schedule and the standards of behavior. Please keep your schedule with you.

What is expected of me at TRANSITION ACADEMY?

TRANSITION ACADEMY is a great place to find out more about what your life may be like after high school. There are rules that you must follow, just as there are at school. You will be expected to act responsibly and to:
· Respect the privacy and personal space of others.

· Stay in designated and well-lit areas.  For example:

· You cannot enter the dorm room of the opposite gender.

· After dark, you cannot be near Vocational Evaluation or the quad interior lawn of the campus.

· Ensure the safety of yourself and others.

· Wear your student ID.

· Follow the tobacco policy (no use of tobacco under 18 years of age unless prescribed).

· Follow your daily schedule.

· Be in your room by curfew.

· Not curse or use vulgar words.

· Avoid horseplay (running, pushing, etc.).

· Not steal or damage the property of others.

· Not possess any type of weapon and/or fireworks.

· View only computer websites deemed appropriate by PERT staff.

Behaviors that will result in the TRANSITION ACADEMY team reviewing your ability to remain in the program include:
· Using drugs that are illegal and/or not prescribed by your physician.

· Failure to take medication as prescribed by a physician.

· Behaving in a way which is not safe for you or others.

· Engaging in sexual acts
Evening Recreational Activities

	Swimming
	Pool

	Bowling
	Volleyball

	Bicycling
	Ping Pong

	Roller Skating
	Board Games

	Watching Movies
	Fishing at the Lake

	Tennis
	Basketball

	Softball
	Shopping Mall Trips

	Golf
	Hiking

	Weightlifting
	Arts & Crafts


Transition Academy Schedule

Day 1


10:00 AM Intake at Switzer– issue dorm keys, observe students unpack – DARS/School staff/PERT staff

Student ID’s, talk with Student Health about any medical issues or medications, (prescription meds will have to go through Student Health), - PERT staff (Director and on-site)

11:00 AM Team Building Activity in the recreation hall (gym) – DARS/School staff/ Carolyn and Art – PERT Staff

11:30 (cafeteria) Lunch + Set –up Vocational Plans - PERT counselors

12:30 PM – (career lab in VE) Orientation to Voc Eval/Discussion of work behaviors/Tour of Voc Evaluation Areas – PERT Counselor

1:45 PM Break – DARS/School staff monitor and addresses issues

2:00 PM - Vocational Evaluation – Voc Eval staff

3:15 PM – Tour of Center Training areas (split into two groups) – Training Staff/Vocational Services Director or Training Principal (meeting in training lobby)

Walk students to Switzer after tour

4:30 PM PERT Residential staff walks students to the cafeteria 

4:45 PM – Dinner in the Cafeteria/ Free time in rec Hall – DARS/School staff

5:30 PM – Tour of Center/Residential Orientation – DARS/school staff/ PERT Residential – meet in auditorium

6:30 PM – IL activity - 2 groups that will participate in one group per night (Kitchen safety, Med Safety, Cooking///Room Cleaning, Hygiene Discussion, Laundry Assessment) – DARS/School staff/PERT Residential – meet in the auditorium

8:30 PM – Recreation Check –in – offer a structured activity – DARS/School staff/ PERT Residential – meet in Switzer

9:30 PM – Free time – DARS/School staff monitors students
10:00 PM – two shuttle van runs to Switzer

11:00 Curfew - DARS/School staff/PERT staff
Day 2


6:45 AM – Students walk or take a shuttle to the cafeteria.   Shuttles will be offered in bad weather
7:20 AM – 2nd shuttle van to cafeteria if necessary
7:00 AM – Monitor student breakfast – DARS/School staff

8:00 AM – Vocational Evaluation – Voc Eval staff

9:15 – 9:30 AM – Break – DARS/School staff

9:30 – 11:00 AM – Vocational Evaluation – Voc Eval staff

11:00 – 11:30 AM – Work Behaviors game – PERT On-site Counselors

11:30 – 12:30 PM - Lunch – DARS/School staff 

12:30 – 1:45 PM – Vocational Evaluation – Voc Eval staff

1:45 – 2:00 PM – break – DARS/School staff monitors students

2:00 – 3:15 PM Vocational Evaluation – Voc Eval staff

Walk students to Switzer 

4:30 PM PERT Residential staff walks students to the cafeteria 

4:45 – 5:30 PM – Dinner – DARS/School staff monitors students

5:30 PM – IL activity - 2 groups (Kitchen Safety, Medication Safety, Cooking// Room Cleaning, Hygiene Discussion, Laundry Assessment) – DARS/School staff/ PERT Residential staff– meet in auditorium

8:30 PM – Recreation Check –in – offer a structured activity - DARS/School staff /PERT Residential – meet in Switzer

9:30 PM - Free time – DARS/School staff

10:00 PM – two shuttle van runs to Switzer in bad weather
11:00 Curfew - DARS/School staff/PERT staff
Day 3



6:45 AM – Students walk or take a shuttle to the cafeteria.   Shuttles will be offered in bad weather
7:20 AM – 2nd shuttle van to cafeteria if necessary
7:00 AM - Breakfast – DARS/School staff monitors students

8:00 AM – Vocational Evaluation – Voc Eval staff

9:15 – 9:30 AM – Break – DARS/School staff monitors students

9:30 – 10:45 AM – Vocational Evaluation – Voc Eval staff

11:00 – 11:30 AM – Discussion of transition experience – Students, Case managers and staff

11:30 – 12:30 PM - Lunch – DARS/School staff

12:30 - Students clean their rooms - Packing at the dorm, picking up medication and exit
*Counselors collect keys and ID’s and pass to Residential staff.

Packing Checklist

School/Work Clothes  

(You will be doing laundry)
 FORMCHECKBOX 

Shirts

 FORMCHECKBOX 

Long pants/long jeans for vocational evaluations

 FORMCHECKBOX 

Dresses

 FORMCHECKBOX 

Shoes with closed toes for vocational evaluations

 FORMCHECKBOX 

Socks

 FORMCHECKBOX 
 
Underwear/under clothing

 FORMCHECKBOX 

Jacket, sweater or sweatshirt

 FORMCHECKBOX 

Coat, warm hat/gloves for cold weather

Special Equipment or Supplies
 FORMCHECKBOX 

Prescription drugs – ENOUGH FOR YOUR STAY 

(Drugs must be in their original containers. For inhalers and Epi-pens, you will need the box with the prescription label or a copy of the prescription.)

 FORMCHECKBOX 

Prescribed nicotine cessation products (gum, lozenge, patch) with copy of prescription

 FORMCHECKBOX 

Eye glasses

 FORMCHECKBOX 

Contacts lenses/case/cleaning solution

 FORMCHECKBOX 

Mobility equipment

 FORMCHECKBOX 

Walkers

 FORMCHECKBOX 

Magnifiers

 FORMCHECKBOX 

Hearing aid

 FORMCHECKBOX 

Communication board/device

 FORMCHECKBOX 

Any other assisting device:

Other
 FORMCHECKBOX 

Alarm clock

 FORMCHECKBOX 

Laundry detergent (enough for 2 loads of laundry)

 FORMCHECKBOX 

Athletic shoes (for recreational activities)

 FORMCHECKBOX 

Shower shoes or flip flops
 FORMCHECKBOX 

Umbrella
Pillow, Bed Linens and Blankets OR Sleeping Bag 
 FORMCHECKBOX 

Sheets for a single or double-sized bed 

 FORMCHECKBOX 

Blanket or quilt  

 FORMCHECKBOX 

Mattress pad

 FORMCHECKBOX 

Pillow and pillow case

 FORMCHECKBOX 

Sleeping bag may be substituted for sheets/blanket

Personal Care Items
 FORMCHECKBOX 

Razor (electric or disposable)

 FORMCHECKBOX 

Towels

 FORMCHECKBOX 

Wash cloths

 FORMCHECKBOX 

Toothbrush

 FORMCHECKBOX 

Toothpaste

 FORMCHECKBOX 

Shampoo

 FORMCHECKBOX 

Soap

 FORMCHECKBOX 

Deodorant

 FORMCHECKBOX 

Any other self-care items you need:

	

	


Suggested Items
 FORMCHECKBOX 

Swim suits (females: two piece suits must be worn with a colored T shirt)

 FORMCHECKBOX 

Shorts/sandals/hats/sweat suits (for recreational wear)

 FORMCHECKBOX 

Dress outfit (for optional religious services, dances or social events)

 FORMCHECKBOX 

Non-perishable snacks to keep in room

 FORMCHECKBOX 

Closeable bags or plastic containers (to hold left over snack items after opening)

 FORMCHECKBOX 

Phone card – optional


(Students will be given the opportunity for one phone call per day to family members.)

 FORMCHECKBOX 

Spending money (dollar bills or quarters) for snacks, sodas
Spending Money

Students are advised to bring a small amount of cash if they wish to make purchases from the WWRC snack machines or snack bar.  It is suggested that you bring your cash in one dollar bills, if you plan to use the snack machines.  ATM and cash card services are not available on the WWRC campus.  
· Money may be locked in an individual drawer or lock box that is provided to each student in his/her dorm room. 

· Students who are unable to handle cash funds may ask a PERT counselor to secure the funds and provide small amounts as requested, with any balance returned upon exit.

· Money orders sent to a student by mail may be cashed at the WWRC Cashier's office.

· Staff will transport students off campus to pick up money orders or money-grams sent from home only if a student arrives with no funds.  

· Transportation to pick up money orders and money-grams will not be provided to students who have spent their cash funds.

Student Health Services

Should you become ill or injured while here, Student Health provides medical care for minor issues.  This service is available 24 hours a day. If a serious condition occurs, our Student Health staff will determine the correct course for treatment which could include a trip to the local hospital emergency room.   Parents/Guardians would be alerted in such cases.

PERT Staff Contact Information
Monday – Friday

8:00 a.m. – 5:00 p.m. 




      
1-800-345-9972, Ext.7123 

1-540-332-7123

After hours and weekends only:  For immediate direct contact with PERT staff call below. 

PERT cell phone





1-540-569-6065

Recreation Services desk (ask for PERT staff)
        
1-800-345-9972, Ext.   7184

1-540-332-7184

In case of emergency or unable to contact at the above numbers

Student Health





        
1-800-345-9972, Ext.   7018

1-540-332-7018
Driving Directions to WWRC

243 Woodrow Wilson Ave., Fishersville, VA 22939
Traveling West on I-64

[image: image4.png]


Take Exit 91 (Fishersville – Stuarts Draft) and turn RIGHT onto Route 608
Go 1.7 miles and turn LEFT onto Route 250
Go 1.6 miles and turn RIGHT at the traffic light into WWRC (Woodrow Wilson Avenue)
Traveling East on I-64
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Take Exit 91 (Fishersville – Stuarts Draft) and turn LEFT onto Route 608
Go 1.7 miles and turn LEFT onto Route 250
Go 1.7 miles and turn RIGHT at the traffic light into WWRC (Woodrow Wilson Avenue)
Traveling on I-81
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Take Exit 222 (Staunton – Fishersville) and turn LEFT onto Route 250
Go 3.1 miles and turn LEFT at the traffic light into WWRC (Woodrow Wilson Avenue)
When you visit WWRC, please help us ensure security 

for students by following these guidelines.
All visitors to campus must check in immediately with staff.

Day of Admission (first day):  

· Follow Woodrow Wilson Avenue, bearing left at the Y intersection.  

· Look for the WWRC sign and continue on Woodrow Wilson Avenue approximately one-half block to Mary Switzer Building sign.  Turn left and park in Lot C.  

· Enter the Switzer Building through the automatic double doors and check in with staff in the Switzer Lounge

· Luggage carts will be available in front of the Switzer Building and PERT staff will assist students with unloading and finding their rooms.

· Drivers must remain on campus until students have been cleared by Student Health.
Passes, Exits: 

· Park in Lot C (Mary Switzer Building) and proceed to the Switzer Lounge.

· If staff are not in the Switzer lounge, report your arrival by calling the PERT cell phone number at 1-540-569-6065.    

· A pass for a student to leave campus must be pre-arranged with a PERT Counselor. 
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APPENDIX B
Example Level I Assessment

Vocational Evaluation Report

	Name:
	

	Address:
	

	Telephone:
	

	Counselor:
	

	Case Number: 
	

	Age: 16
	

	Disability:  
	

	Date of Evaluation:
	


REASON FOR REFERRAL

Student has been referred for a brief vocational assessment in an effort to identify areas of aptitude and interest.  

ASSESSMENT TOOLS USED

1. Wide Range Achievement Test – 4 (WRAT-4)

2. PTI Oral Directions Test

3. Becker – Reading-Free Vocational Interest Inventory

4. Interview and Observation

During his initial interview, student reported that he is currently residing with his mother. student does not possess a driver’s license.  He stated that he is scheduled to graduate in June of 2011. 
ASSESSMENT SUMMARY/RECOMENDATIONS

In light of reviewing the referral information, assessment results and interviewing student, the following vocational recommendations are made: 

Based on the student’s age, school related work history and academic achievement levels, an extended vocational evaluation recommended. 

Based on current evaluation results, the student expressed interests; in Materials Handling and Automotive Detailing appear to be reasonable vocational goals to explore at this time. 

An extended evaluation could serve to gather additional information regarding the students capacity to function effectively on a daily basis in a work/vocational-training environment. This could also further determine work strengths and abilities. Work behaviors and attitudes could also be assessed.

Therefore, a referral to Wilson Workforce and Rehabilitation Center’s Transition Academy is recommended. 

Productivity, production standard and work endurance are other areas in need of assessment as well. 

Another purpose of an extended evaluation is to provide the student with the opportunity to explore various occupations. This gives him a more active role during the vocational planning and exploration phase.  

Evaluation results suggest the need for job coaching services or perhaps an enclave placement. Placement will need to be selective with regard to production demands and the academic skills associated with the position. 

Job responsibilities should be concrete in nature. 

The student reported that he has recently been working at a local motel as a part of his school’s Education for Employment program.  He is responsible for folding laundry. He states that he wants to work at Kmart stocking shelves or unloading trucks. He reported that he has recently applied for a job with Kmart on his own.  

Procurement of information/evaluations from the student’s high school instructors in regards to his work at school and on the job (if applicable) is recommended as a means of gathering additional data about his overall performance over the course of this school year. 
Test Results and Interpretations 

WIDE RANGE ACHIEVEMENT TEST 4 – REVISED

The Wide Range Achievement Test was administered to determine this individual’s current level of functioning in reading, spelling and arithmetic.   

	Sub-Test
	Grade Equivalent
	Standard Score
	Percentile

	Reading
	1.9
	63
	1%

	Spelling
	Not Given
	
	

	Arithmetic
	1.9
	60
	-1%


PERSONNEL TESTS FOR INDUSTRY; ORAL DIRECTIONS TESTS
Purpose: To measure the ability to understand and follow oral complex directions. Also provides a wide range measure of general mental ability.

NORM GROUP USED: Applicants for Maintenance positions at a southwestern county government.

SCORE: 15 out of a possible 39 = 10%
INTERPRETATION:   Non-Competitive ability to follow simple and complex oral directions.
Becker-Reading Free Interest Inventory
Purpose:  The R-FVII: 2 is a non-reading vocational preference inventory.

Pictorial illustrations with occupational significance are presented. 
	Interest Area
	High
	Average
	Low

	Automotive
	
	X
	

	Building Trades
	
	
	X

	Clerical
	
	X
	

	Animal Care
	
	X
	

	Food Service
	
	
	X

	Patient Care
	X
	
	

	Horticulture
	
	X
	

	Housekeeping
	
	X
	

	Personal Service
	
	X
	

	Laundry Service
	X
	
	

	Materials Handling
	
	
	X


JOBS

**Please note that these are examples only and should no be misinterpreted as actual job recommendations.  These are for reference only.
	Interest Area
	Sample Jobs

	Automotive
	Service Station Attendant, Parking Lot Attendant, Garage Serviceperson, Car-Wash Worker, Automobile Body Repairer Helper, Tire Recapper

	Building Trades
	Toy Assembler, Construction Worker, Carpet Layer Helper, Sewing Machine Operator, Lamp Assembler, Awning Installer Helper, Painter Helper, Carpenter Helper, Factory Worker

	Clerical
	File Clerk, Messenger, Fax Operator, Print Shop Helper, Library Assistant, Mail Room Clerk

	Animal Care
	Veterinary Hospital Attendant, Horse Groomer, Pet Shop Attendant, Dairy Hand Worker, Dog Groomer, Animal Caretaker, Ranch Hand

	Food Service
	Server, Bus Person, Salad Preparer, Baker, Car Hop, Dishwasher, Short Order Cook, Counter-Person, Soda Fountain Clerk, Food Tray Assembler, Kitchen Helper

	Patient Care
	Orderly, Nurse Aid, Morgue Attendant, Physical Therapy Aide, Ambulance Attendant, Practical Nurse

	Horticulture
	Farm Hand, Fruit Picker, Nursery Worker, Gardener, Cemetery Worker, Garden Center Assistant, Florist Helper, Tree Trimmer, Farm Equipment Operator, Landscape Helper, Park Caretaker

	Housekeeping
	Janitor, Maid, Porter, Housekeeper, Waste Collector, Rug Cleaner Helper, Domestic Worker, Pest Control Helper, Window Cleaner

	Personal Service
	Baby Sitter, Barber, Cosmetologist, Steward, Bath Attendant, Checkroom Attendant, Shampooer, Bellhop, Ticket Taker, Usher, Host, Child-Day Care Worker, Restroom Attendant, Companion, Doorman, Baggage-Porter

	Laundry Service
	Laundry Laborer, Machine Washer, Dry Cleaner, Dyer Helper, Shirt Presser, Hat Blocker, Flat Work Ironer, Launderette Attendant

	Materials Handling
	Delivery person, Truck Driver Helper, Newspaper Carrier, Forklift Operator, Stock Person, Furniture Mover, Warehouse Worker, Shipping Clerk


Thank you for referring the student for Vocational Evaluation Services. 

Please contact me at ___________ should you have questions or wish to discuss this report.







______________________







Vocational Evaluator

APPENDIX C
Sample Vocational Evaluation Transition Academy Report

Wilson Workforce and Rehabilitation Center
Fishersville, Virginia  22939

Vocational Evaluation Report

	Identifying Information:

	Name: 
           
    


ID#:

Date of Birth
           
Assessment Period:  

Referred By:
           

Counselor:
                                     


	Reason for Referral: The student was referred to this department, in cooperation with the Transition Academy for a comprehensive vocational evaluation.  The purpose of the vocational evaluation is to determine strengths and weaknesses related to vocational options and to determine possible effects of his reported history of a cognitive impairment and visual impairment and their impact on vocational options.


SUMMARY AND RECOMMENDATIONS:
The student is a _____ year-old male from _______, Virginia.  He is in the tenth grade at ___________ High School where he has taken vocational classes related to food service.  He also participates in an employment program through the school.  He is placed at a nursing home where he helps in the laundry room and the kitchen.  He indicated that his vocational goal is to work in the laundry department at a hotel.  
The student participated in a variety of activities to provide the opportunity for career exploration and functional assessment relative to job families of interest.  Attached to this report are summaries of these experiences along with his performance relative to the specific aptitudes or skills assessed.  The following recommendations are based upon observations of his performance in the work samples, interviews held with him and a review of the referral information. 
1. During the Food Service assessment, the student struggled with academic tasks but was a willing worker.  He displayed the characteristics that would be valued as a utility person who worked behind the scenes, keeping the food areas organized, stocked and clean.  Tasks should be fairly repetitive in nature and performed on a routine basis.  During this assessment, he struggled with work speed therefore an enclave may be beneficial initially while he becomes more familiar with the job.  It is recommended that he consider supported employment services (JCTS) for the following or similar employment:
Cafeteria/ Dining Room Attendant 
35-9011.00

Buffet Server 



35-3031.00

Food Preparation Worker


35-2021.00

Hospital Food Service Worker 

35-3041.00

Dishwasher




35-9021.00
2. Based on his performance in the Cleaning evaluation, the student is recommended for supported employment services or possibly an enclave setting for jobs such as:

Laundry Worker



51-9198.01

Institutional Cleaner



37-2011.00

	Recommendations for Assistive Technology or Modifications:
Maintain established routine
Provide step by step instructions when learning new material

Assist with organization

Minimize written instruction

Maximize experiential learning opportunities

Limit reading and math requirements

Job coach

Assist with time management/organization

Pair with experienced co-worker

Allow additional time for learning new tasks or information


WORK BEHAVIOR OBSERVATIONS AND CONCLUSIONS:
Throughout the evaluation process, the student was rated on thirteen work behaviors.  He consistently received positive ratings in nine of the thirteen areas.  He was polite, cooperative and worked well with other students.  He was punctual, demonstrated acceptable grooming and remained on task when working around others.  The student demonstrated safe behavior and took proper care of work tools.  He maintained appropriate work energy and work tolerance.  

The student required assistance to move from task to task and sometimes turned away during demonstrations appearing that he was not paying attention.  He struggled with attention to detail in dishwashing and cleaning tasks.  He had difficulty maintaining a competitive work speed.  It was a pleasure working with the student. 
If questions arise or further information is needed, please call ______________.






________________________________







Vocational Evaluator







Vocational Evaluation Department






________________________________







Date Signed

Date Typed: 
PC:
Records Management Services


DARS Counselor
APPENDIX D
Transition Academy Skills Checklist – This is filled out by teachers/DARS counselor that accompanies the students to campus.  It also includes the information form their Independent Living Assessments.
Wilson Workforce and Rehabilitation Center
Fishersville, Virginia  22939-1500
Transition Academy
Skills Checklist

	NAME:
	
	ENTRY DATE:
	

	ID#:
	
	EXIT DATE:
	


The Residential/Independent Living Skills part of the Transition Academy is provided by PERT, Center Residential and LEA staff within the residential and recreation settings on Center grounds.  

In the dormitory, the living area is made up of three bedrooms, each housing up to four students, opening into a hallway with a shared restroom facility.  Students are responsible for keeping their living space and hallway clean and orderly.  

In the Residential Assessment, activities are provided in a noncompetitive atmosphere, where participation is required.  The evening environment includes exposure to Center students of all ages, with varying disabilities.

Student behavior is observed in structured and unstructured time in the dormitory, the recreational facilities, cafeteria, Student Health and during transitional periods on campus grounds.

RATING INFORMATION
SKILLS AND BEHAVIORS

Residential Skills

· Hygiene

· Personal Responsibility

· Mobility

· Behavior with Peers

· Behavior with Staff

· Communication
· Participation in Recreation Activities
· Self Advocacy/Self - Direction
Independent Living Activities

· Cooking
· Hygiene
· Work Behavior Discussion
· Teambuilding
· Room Cleaning
· Laundry
Based on the observation of the student's behavior and performance, students are rated on how they currently perform the skills.

The scale is from (-) not observed, to 3 (consistently demonstrates behavior).  The following is a description of each of the ratings.

(-) = This behavior was not observed.

1 = Student does not demonstrate this behavior.

2 = Student demonstrates this positive behavior some of the time.

3 = Student consistently demonstrates this positive behavior.

	RESIDENTIAL SKILLS
	

	
	RATING

	HYGIENE
	

	Initiates personal hygiene
	

	Keeps clothing clean
	

	Dresses appropriately for the weather and activities
	

	Keeps hair clean and combed
	

	Keeps fingernails clean
	

	Brushes teeth / keeps breath fresh
	

	Keeps body free from odor
	

	Comment:
	

	PERSONAL RESPONSIBILITY 
	

	Observes off-limits areas
	

	Picks up medicine on time (if needed and without reminders)
	

	Regulates behavior / self-control
	

	Takes responsibility for choices
	

	On time for activities
	

	Returns to suite on time without prompting
	

	Observes curfew times
	

	Observes safety practices
	

	Comment:
	

	MOBILITY
	

	Uses a wheelchair, walker or scooter
	

	Displays stamina to navigate around the campus
	

	Able to find way around the campus
	

	Comment:
	

	BEHAVIOR WITH PEERS
	

	Displays affection/friendship appropriately
	

	Respects property of others
	

	Returns belongings without prompting
	

	Spends time with other students
	

	Refrains from teasing slurs, comments and negative facial expressions
	

	Includes others in group discussions, conversations, and / or activities
	

	Ignores minor inappropriate behavior of others
	

	Reports serious inappropriate behavior to authority figures
	

	Removes self from company of peers exhibiting negative behaviors
	

	Removes self from conflict situations
	

	Does not argue with peers
	

	Refrains from horseplay
	

	Respects personal space of peers
	


	BEHAVIOR WITH STAFF 
	

	Interacts cooperatively with staff
	

	Refrains from arguing
	

	Follows through with consequences
	

	Completes task as instructed
	

	Asks for clarification
	

	Respects personal space of staff
	

	Comment:
	

	COMMUNICATION
	

	Initiates conversation
	

	Utilizes resources for hearing or speech impairment (interpreter, aids, etc)
	

	Refrains from using profanity
	

	Uses facial expressions appropriate to situation
	

	Maintains eye contact
	

	Uses appropriate voice volume and tone
	

	Effectively articulates thoughts and feelings to others
	

	Makes requests appropriately
	

	Refrains from interrupting in group and individual settings
	

	Attends to speaker
	

	Focuses on conversation
	

	Comment:
	

	PARTICIPATION IN RECREATION ACTIVITIES
	

	Utilizes staff guidance
	

	Engages in activities without prompting
	

	Tries new activities
	

	Responds appropriately to frustrating situations
	

	Arrives at activities on time
	

	Demonstrates good sportsmanship
	

	Returns promptly to activity after necessary exit (restroom, etc.)
	

	Comment:
	

	SELF ADVOCACY/SELF DIRECTION
	

	Makes requests as needed
	

	Speaks up / defends self and others
	

	Negotiates appropriately
	

	Thinks independently of the group
	

	Adjusts to being on campus and away from home
	

	Self-motivated
	

	Comment:
	


	INDEPENDENT LIVING ACTIVITES

	COOKING
	 

	Able to show knowledge regarding kitchen safety
	

	Able to demonstrate understanding of basic nutrition
	

	Able to correctly identify ingredients
	

	Able to select proper tools / utensils / appliances
	

	Washes hands at appropriate times for preparing food
	

	Can set timer correctly
	

	Able to measure ingredients
	

	Able to set table
	

	Safely removes food from stove top, oven or microwave
	

	Able to operate oven
	

	Able to operate microwave
	

	Able to put food into serving dishes
	

	Washes and dries dishes
	

	Cleans kitchen after use
	

	Comment:
	

	HYGIENE
	 

	Able to identify causes and prevention of body odor
	

	Understands uses of hygiene products (toothpaste, deodorant, etc.)
	

	Comment:
	

	WORK BEHAVIOR DISUSSION
	 

	Able to sit quietly in group discussion
	

	Contributed to the discussion
	

	Appeared to have a good grasp of work behavior concepts
	

	Supported teammates
	

	Comment:
	

	TEAM BUILDING
	 

	Able to work with others toward a common goal
	

	Demonstrates a leadership role within the group
	

	Encourages others to succeed
	

	Refrains from putting others down
	

	Demonstrates a positive attitude to completing task
	

	Comment:
	

	ROOM CLEANING
	 

	Demonstrates making bed
	

	Able to clean floor (sweep and mop if needed)
	

	Able to clean restroom
	

	Can clean common area of suite
	

	Organizes closet space
	

	Able to clean vanity area (sinks and mirrors in room)
	

	Comment:
	

	LAUNDRY
	 

	Able to sort clothes
	

	Able to select appropriate water temperature on washer
	

	Able to identify wash cycles
	

	Able to measure detergent
	

	Able to recognize different fabrics for the dryer/washer
	

	Comment:
	


Transition Academy Staff


Date

APPENDIX E
Example of a Transition Academy Discharge Report

Wilson Workforce and Rehabilitation Center
Fishersville, Virginia  22939


Transition Academy Discharge Summary

	NAME:


	
	ENTRY DATE:
	

	WWRC #:
	
	EXIT DATE:
	

	CASE MANAGER:
	
	SPONSOR:
	


REASON FOR REFERRAL:  The student is a ____ year old male who is attending high school in the ________ School System.  The student was referred to the PERT Transition Academy to find a potential vocational area for future work, to foster self confidence, and to help with social development.  

REASON FOR DISCHARGE:  The student successfully completed the Transition Academy.
SERVICES & RESULTS OF SERVICES:  
Vocational Evaluation:  The student requested evaluations in Cleaning and Food Service. 

The student displayed generally positive work behaviors and a strong motivation to do well.  He was always on time and dressed appropriately for evaluations.  He was able to focus on tasks, accepted supervisor feedback, and showed good cooperation and teamwork.  The student seemed aware of potential safety issues.  

During his assessments, the student had difficulty in a few areas. He required significant assistance when moving from one task to another.  He sometimes turned away during a work demonstration.  He demonstrated limitations in his ability to recognize errors, such as not being thorough with his dishwashing.  His work speed was rather slow.   

The student demonstrated potential for training in Food Service in a supported employment environment. In the area of Cleaning, the student also displayed potential for training, in a supported employment setting.  The student was noted by evaluators as being quiet and polite.
A summary of his work behaviors and performance are contained in the attached Vocational Evaluation report.

Counseling:  The student selected Cleaning and Food Service for his vocational assessments, as he currently works in the kitchen and laundry of a nursing facility in his home community.

The student was able to complete the Food Service evaluation, where he experienced much satisfaction.  Then he started his Cleaning evaluation, which the student also enjoyed.  On the third day, the evaluator was out ill, and the student worked in the Career Lab on preparing a resume.  
The student participated in orientation and a campus tour upon arrival at the Center.  He also participated in structured recreational, leisure and independent living activities during the afternoon and evening hours.  The student was exposed to the concepts of positive work behavior skills during a discussion on the first day.  These concepts were reinforced during a group activity (Positive You Bingo) on the second day.  He began his assessment in the vocational evaluation area in Food Service on the first day and began Cleaning on the second day.
The student displayed no significant behavioral issues. The student can be difficult to understand, but he does not mind repeating himself when asked.  He appeared to have good peer relations and to enjoy his time on campus.  The student was polite and cooperative though out his stay.   He benefited from the additional guidance and support from the teachers that came with his group.
During the closing activity, the student expressed his enthusiasm for the Transition Academy experience and interest in returning for future services at WWRC.  
Student Health: The student took daily medication in Student Health and occasionally needed a reminder to take his medication.  He did not require any other assistance from Student Health. 

SUMMARY & RECOMMENDATIONS:
Additional career counseling is recommended to assist the student in setting goals for the future and reaching those goals.  A combination of closely supervised hands-on work experience and academic skill development would be beneficial to the student during high school and afterward.  A local literacy program could be a useful resource in the future.  The student would benefit from assistance with organizing his work.  Step by step instructions would be helpful.  The student appears to benefit from having an established routine.  Maximizing hands-on learning would help, as well as minimizing written instructions.  A job coach would be helpful.
During the Independent Living Skills Assessment, the student did well in most areas, including hygiene, personal responsibility, behavior with peers and staff, and participation in recreation.  The student had some difficulty with laundry, money identification, shopping, and budgeting activities.  The student was familiar with doing laundry but would benefit from continued guidance and practice, especially selecting temperature and identifying wash cycle.  To become more independent, the student would benefit from more practice at home with doing laundry and assisting with cleaning, shopping, and budgeting tasks.

If the student were ever recommended by his local transition team to return to WWRC for additional services, he would need more than normal assistance at the Center.  This does not appear to be his best option at this time.
_____________________________ 
Transition Academy Counselor

pc:
Medical Records

DARS counselor
Date: 
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